
 

 

 

 

BUDAPEST UNIVERSITY OF TECHNOLOGY AND ECONOMICS 

Rector’s Office – Directorate of Science 

Director for Scientific Affairs 
 
Budapest University of Technology and Economics (BME) is seeking a Director for Scientific 
Affairs responsible for the strategic professional leadership, development and coordinated 
operation of processes related to the University’s scientific activities. 
 
The position requires a systems-oriented approach, in-depth knowledge of the academic and 
research environment, as well as a decisive and collaborative leadership style. We are looking for a 
professional who not only aims to ensure the high-quality operation of scientific and related 
administrative processes, but also actively contributes to their development and modernization; 
someone who can act as a partner in supporting the University’s science policy, research strategy, 
scientific management and research quality development objectives. 
 
We are looking for a candidate who is motivated by challenges rather than routine tasks and who is 
professionally committed in the long term to higher education and to one of Hungary’s leading 
institutions of technical higher education. 

 
Key Responsibilities 
We are looking for a Director for Scientific Affairs who can support the achievement of the 
University’s scientific objectives through a strategic approach and extensive experience in science 
or higher education; who is capable of building national and international institutional cooperation 
and scientific networks; and who can effectively coordinate complex university-wide processes and 
projects in close cooperation with the Vice-Rector for Science. 
 

- Providing university-level professional leadership, coordination and continuous 
development of processes related to the University’s scientific activities 

- Contributing to the development and review of university-level science policy and 
research strategy documents, as well as coordinating the preparation, review and 
implementation of related action plans; actively contributing to the development of their 
professional content in cooperation with the faculties and relevant university 
organizational units 

- Providing strategic support to the Vice-Rector for Science and the Scientific Council, 
including information gathering, data analysis and preparation of decision-support 
materials for the University leadership 

- Continuously monitoring and analyzing national and international trends in science 
policy, higher education and regulatory frameworks 

- Developing the University’s international scientific relations, building partnerships and 
representing the University at professional forums 

- Coordinating national and international scientific collaborations, projects and 
agreements, as well as professional tasks delegated by the Vice-Rector for Science 

- Coordinating institutional data collection and data submissions related to higher 
education rankings, as well as providing professional leadership for the development and 
operation of the alumni system 

- Managing the operations, work organization and resource management of the Directorate 
of Science, and providing professional leadership to its staff 

- Planning the Directorate’s budget and ensuring the compliant and efficient 
implementation of the approved budget; coordinating programmes, applications, 
procurement processes and partnerships 

- Cooperating with the BME National Technical Information Centre and Library in carrying 



 

 

 

out institutional tasks related to scientific activities 

- Coordinating, at management level, the operation of the Scientific Council, the Scientific 
Committee and the International Scientific Advisory Board, as well as overseeing their 
administrative activities 

- Preparing annual work plans and professional reports for the Vice-Rector for Science 
 
Requirements 

- University degree 

- Experience in science management, research management or science policy 

- At least 3–5 years of leadership or complex professional coordination experience in a 
scientific or research-related field 

- Proficiency in English, both written and spoken, and confidence in managing international 
professional relations 

- Experience in building institutional and international professional networks 

- Confident user-level knowledge of MS Office, particularly Word and Excel 

- A high degree of independence, reliability and a strong sense of responsibility 

- Excellent analytical and decision-support skills, with the ability to quickly interpret 
complex professional information and present it in a structured manner 

- Excellent written argumentation skills and experience in preparing official documents, 
professional reports, executive summaries and strategic materials 

- Excellent communication, negotiation and relationship-building skills in national and 
international scientific, higher education and partner environments 

- Strong organizational, coordination and project management skills, with the ability to 
understand and manage complex processes 

- Effective problem-solving and conflict management skills 

- A leadership mindset and the ability to coordinate and provide professional guidance to 
colleagues 

 
Preferred Qualifications 

- PhD or other academic/scientific degree 

- Experience supporting the work of senior leaders of higher education institutions 

- Professional experience in an international scientific or higher education environment 

- Study or research experience abroad 

- Experience coordinating international scientific collaborations, projects or inter-
institutional partnerships 

 
What We Offer 

- Diverse and challenging responsibilities 

- SZÉP Card benefit 

- Discounted sports and fitness opportunities (BME Sports Centre, AYCM) 

- Discounted parking 

- Discount at Szkéné Theatre 

- In addition to the annual leave provided under the Hungarian Labour Code, an additional 
5 days of BME annual leave per year 

- 1 day of home office per week 
 



 

 

 

Salary Information: Compensation will be determined on an individual basis, taking into 
consideration the candidate’s qualifications, professional experience and the responsibilities 
associated with the position.  
 
Application: Please send your application to karrier@bme.hu, including the documents listed 
below. 

Required Application Documents 

- Detailed professional CV 

- Cover letter outlining the candidate’s plans and approach to carrying out the 
responsibilities of the position, including their motivation for applying for the role 

- Certificate of good conduct (to be provided upon joining) 

- Declaration of consent to the processing of the applicant’s personal data in connection 
with the recruitment process 

- Declaration confirming that, if appointed, the candidate will fulfil the asset declaration 
obligation associated with the management position prior to the issuance of the 
appointment 
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